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Assistant Directer, ORE 3 Beptemder 1943
Chief, Budget snd Finanee Prmneh
Restriction on payment of per diem while in travel status

1. It is ocensidered advisable to direct your attemtion te seme of
the diffieulties which have besn emsountered by the auditors in the
Budget and Finamce Branch as a result of travelers begizmning er emding
trips at sush times im relation to the snding or beginning of quarter
periods that it is neecessary %o requirs supperting justifioatiom and
verification in order to allew per diem fer the frastiomal periods
involved.

2. In & mumber of imstamces, it has been moted that travelers
depart shortly prior te 8,00 A.M. and return shortly after 6:00 P.M.
of the same day, aad wuder sush eonditions, it is necessary for the
traveler te support his claim for per diem with & statement showing
the necessity for departing prior te 8:00 A.M. or failure to retura to
official station befers 6;00 P.M. as well as evidence to e effest
that additional expenses were actually incurred as a result eof the
travel sinee the Standardised Govermment Travel Regulations require
the head of the Department (or his preperly designated suberdinate)

%o adninistratively limit per diem allowmnces to thoss exses where the
traveler actually ineurs additional expenses as a result of the travel
over and beyond those whioh have been incurred had the travsler remained
st his official station,

$, Current preblems also arise in conmection with travelers who
utilise train schedules whereby the scheduled departure time is emly
a2 few minubes priocr to the end of a quarter. A similar situatiom exists
when returm to official station is scheduled shortly before the begimaing
of a quarter. Rxistiamg regulations require that the sstual time of
departure and arrival be eonsidered in eomputing per diem asllommnoes
and, sccordingly, it is necessary to verify the informatioan showm by
the traveler by comtsoting the ocarrier im many ceses. JFor sxample,
if a traveler leaves on & train scheduled to depart at 11;:58 A.M., be
should, in all imnstances, verify the sctual departure time since in
most cases the traim would be two or three minutes late in departing
and obviously no per diem would be allowable under the regulations fer
the quarter eading at 12,00 JYoen.

4. It will be apprecisted if you will bring these matters te the
sttention of apprepriate individuals ia your offisce in order that all
officials and smployees cencerned with travel and the presentation of
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travel reimdursemsat vouchers will be familisr with the requirements
to the extent that impreper slaims will not be suhmitted and time
eonsumed in verifiestion end submission of statements of justificatien
will net have to de spemt by the individuals concerned, In this
sonnection, i% should be brought to the attention of all travelers
that per diem allewmnces are suthorised on the dasis that additiomsl
costs are cceasionsd by the trawel,
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